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JOB DESCRIPTION 
	Post Title:
	Fitness Adviser - £19, 154 pro rata (up to 20 hours per week – various posts))

	Post Reference:
	

	Department:
	Sport & Fitness

	Responsible to:
	Fitness & Wellbeing Coordinator


	Overall Purpose of the Role :

(Summarise the key responsibilities to achieve the overall purpose of the role and attach the organisational chart appropriate to the area)

	Our Sport & Fitness department are developing facilities to offer to students, staff and external members. The facilities will include a group exercise studio, gym and a games hall.  

You’ll be part of our Sport & Fitness team, reporting to the Fitness & Wellbeing Coordinator.   

It is important that you’ve achieved REPs Level 2 or CIMSPA Gym Practitioner (or above).  

You’ll be able to work to tight deadlines in a fast-paced environment. 


	Key Responsibilities

(Detail the key responsibilities and activities to ensure the overall purpose of the role is achieved)

	· Support the curriculum by mentoring working experience students and providing them with the opportunity to gain relevant experience within the industry 

· Interact with customers, offering advice and encouragement and promote the benefits of regular physical activity to encourage them to achieve their goals/results and maintain/increase regular visits to the gym. 
· Maintain an accurate membership database  

· Ensure all relevant pre-exercise paperwork is completed to comply with Health and Safety  

· Plan and deliver gym introductions for new & returning customers. Encourage all customers to regularly review their programmes to maximise their gym experience. 
· Actively manage how our customers use the gym and equipment; particularly technique correction, time spent on equipment, behaviour, cleanliness and hygiene. 

· Deliver group exercise classes in qualified disciplines (indoor cycling desirable) 

· Conduct maintenance checks on equipment to ensure Health and Safety compliance 

· Liaise with internal staff and external members/companies to deliver the highest standard within the facility 

· Setting up and the dismantling of equipment for external games hall bookings 

· Stay current with fitness industry trends and where possible, implement these within the facility 

· Undertake appropriate CPD as and when required ensuring professional standards 

· Always maintain cleanliness of the facilities 

· Any other duties deemed appropriate for the role 



	Key Contacts/ Relationships 

(Detail the internal and external contacts and relationships 
Internal contacts include Curriculum Managers, lecturing staff, Student Advisers Inclusion, Health & Safety team and the other Student Engagement and Experience teams. 

External contacts include Parents/carers, appropriate external companies, including CIMSPA 




PERSON SPECIFICATION 

POST : Fitness & Wellbeing Adviser
	CRITERIA
	ESSENTIAL
	METHOD OF ASSESSMENT 
	DESIRABLE
	METHOD OF ASSESSMENT

	Education & Qualifications
	CIMPSA affiliate essential (old REPs level 2) (current membership)
	Application Form
	CIMSPA Practitioner (old REPs level 3) (current membership)
Group Exercise qualifications, i.e., Les Mills, Indoor Cycling

First Aid qualification 


	Application Form


	Experience
	Understanding of exercise and the impact on specific muscle groups

Understanding of the parameters for safe exercise relating to medical conditions

Knowledge of the safe operation and use of gym equipment

Know the ages and stages of development and how this impacts on exercise needs

Experience of interacting effectively with other people

Experience of listening, asking questions and interpreting information
	Application Form/ Interview
	Know how to maximise the impact of exercise to achieve specific goals

Know how to exercise appropriately with medical conditions

Understand the mechanics of gym equipment – how they work and why

Experience of applying professional expertise to enhance the customer’s exercise experience

	Application Form/ Interview 



	Skills/ Attributes


	A clear understanding of the benefits that physical activity and sport can bring to all, but especially those which are inactive and have multiple barriers 

Excellent communication, both written and verbal
An ability to motivate and lead others 
ICT skills, including Microsoft Office and its associated applications 
Self-motivated and an ability to work unsupervised 
Effective organisation and planning, including ability to meet tight deadlines under pressure 


	Interview
	Sport and leisure industry and or health promotion and health services 

An ability to motivate and lead others 

Confident and able to deal appropriately with a range of audiences 

	Interview

	Any Other Relevant Criteria


	Demonstrate a willingness to undergo/complete appropriate/relevant training to assist in the delivery of the post e.g. Les Mills training

Member of PVG Scheme or willingness to become a member of the PVG Scheme with satisfactory Scheme Record and/or Scheme Record Update. 


	Interview
	
	


Generic Information to all Roles 

The responsibilities described within the job description are not intended as exclusive or exhaustive.  They are to highlight the major tasks and duties of the role and the post holder may be required to undertake other duties that are consistent with the overall purpose of role.  

It is expected that every job description will be subject to an annual review or after six months of appointment.  In addition, posts may be reviewed where there is a business need.  

It is expected that postholders will understand the policies and procedures within Fife College, particularly where those relate to equality and diversity, health and safety and safeguarding.  

Every member of staff is expected to be a role model to others within the College and those they encounter in the course of their duties upholding the College’s values.
