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JOB DESCRIPTION
POST:  Support Worker
RESPONSIBLE TO:  Project Manager/Assistant Project Manager/Management Committee/Practitioner
PURPOSE OF JOB: 

Support workers in day care of children services are workers who have delegated responsibility for providing care and support to children. 
The Support worker will work within a team of staff whose aim is to provide dedication and commitment to developing high quality care for children/parents within GO Kids.  Within this position, you will have the opportunity to make a positive difference to the children in your care.  You will care for and supervise all children, making sure that they are safe and happy. You will provide a safe, fun and stimulating environment for children/young people and peace of mind for parents/carers.  
This role requires you to ensure all health and safety guidelines are met at all times.  
You will keep senior staff informed of anything regarding the children within your care.  You will assist in the planning, preparation, and implementation of play opportunities.  You will assist the Practitioner in the day to day running of the club.  

You will be a team player who is enthusiastic and self-motivated.  The ability to work as part of a team is essential.  You will form and maintain appropriate relationships and personal boundaries with the people you support.  

You will be qualified or be prepared to work toward a qualification in childcare as well as being registered with the Scottish Social Services Council.    

Health & Safety:

· To ensure all medical / additional needs paperwork is understood and carefully adhered to.  
· Supervision of all children attending.
· Where required, assist with appropriate risk assessments for activities and to ensure these are understood and adhered to.  
· Ensuring children are in attendance and accounted for by taking a register and updating paperwork as required.
· Ensuring health and safety standards are met.
· Administering first aid when necessary and completing the relevant paperwork as required, ensuring parents are aware of any injuries.
· To ensure all COVID guidelines / risk assessments are followed.  

· Keeping up to date with Cooksafe and following all paperwork.  
· Setting up the play space.  Moving furniture and play equipment.  Keeping the club environment safe and secure.

Team: 

· Work co-operatively with colleagues.  

· Take part in planning/staff meetings.
· Attending staff meetings when required.
· Be a team player.  
· Work on building a healthy working relationship with all club staff and school staff.    
Training/Knowledge: 

· You will be required to hold/be willing to work towards an SVQ Level 3 or equivalent 

· Keeping up to date with all issues/learning concerning childcare.
· To keep up to date with and follow the club’s policy and procedures.   
· Undertake training as appropriate to your registration with the SSSC.  First Aid, Safeguarding children and Food Safety are mandatory.  There will be opportunities for other training as well as having the responsibility of self-improvement.   
· As well as taking part in mandatory training, take ownership of own learning opportunities.  
General: 

· You will work under the direction/supervision of a more senior member of staff.  

· Adhere to the club’s confidentiality codes at all times.
· Ensuring activities are safe, creative and age/stage appropriate.
· Sharing information with staff, parents & children.
· Undertake reasonable additional duties as required by the Project Manager/Assistant Project Manager/Practitioner.
· Providing nutritious snacks for the children.  

· Consulting with children and involving them in planning activities.

· Carrying out child profiles and using information gained in planning activities for the child.

· Following the Health and Social Care Standards, SSSC Codes of Practice and Playwork Principles.

· Completing appropriate admin duties, including cleaning schedules and written evaluation of activities (floorbook).  
· Taking part in outdoor play no matter the weather.  Staff should always come prepared for ALL weather types.

· Take part in risky play such as climbing, DIY, cooking activities and fire play.

· You will form and maintain appropriate relationships and personal boundaries with the people you support.  
· Regular toilet checks throughout each session.  
· Ensure the setting is clean and tidy at the end of each session and ensure staff and children are respectful of their play spaces. 
· Be a good role model to the children in your care. 

· Chat with parent’s daily at collection and drop off times.  

· Report any concerns regarding the welfare of a child in your work setting to a more senior member of staff. 

· Contribute to the facilitation of play and learning experiences for children and young people.  
SSSC:

· Keep the SSSC up to date with personal details. 
· To register with the SSSC as a “Support Worker in Day Care of Children Services” (for more information please consult the SSSC roles detailed on their website).  
· To pay your annual fee on time.  
· Keep the SSSC up to date with qualification gained. 
· To ensure your learning log is up to date for SSSC renewal dates.  
Care Inspectorate:  
· Assist with any inspections. 

· To be familiar with inspection reports and work on any recommendations with your team.  

· Keep up to date with the Care Inspectorate Hub. 
Note:  This job description is not exhaustive and will be subject to periodic review. It may be amended to meet the changing needs of the business.  The jobholder will be expected to participate in this process, and we would aim to reach agreement on any changes.  The jobholder may be asked to perform such tasks out with this job description as are reasonably requested by the Project Manager / Assistant Project Manager and which are within their capability. 
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