	JOB DESCRIPTION & PERSON SPECIFICATION  (JDPS)                           



	Job Title:  

	Fitness Instructor
	Job Evaluation         Reference Number:  
	AA3209



	Service:


	Live Argyll
	Grade:


	LGE5

	Department/Section:


	Business Operations 
	Location:
	Various  

	Line Manager (post):

	Fitness Coordinator 

	Date JDPS was created / last reviewed / amended:
	February 2015

	Version of JDPS: 


	v.1

	This JDPS should be read in conjunction with:


	1. Core Training Requirements 
2. Service plan/team plan   
3. Managers guide to recruitment 
4. Job Evaluation process 


	Job Summary:   
To support the Fitness Coordinator to provide high quality services to customers by supervising and delivering fitness classes, in line with Live Argyll’s Business Plan.


	Scope / Dimensions:  
Line management / staffing responsibility: N/A
Budgetary responsibility: N/A 


	Job Description:  Main Outcomes required  


	1.
	Service delivery:  
a) To supervise and organise a comprehensive programme of health and fitness development within the fitness suite.
b) Provide a friendly and efficient health and fitness service.
c) Develop a membership clientele representative of all sectors of the community.
d) When not undertaking the duties of Fitness Instructor you will be required to carry out the duties of Live Argyll Assistant.
e) Undertake professional skills training as required.
f) Maintain high standards of customer care.


	2.
	Health & Safety: 
All employees must follow Liveargyll’s health and safety policies, standards, systems and procedures and must follow any additional health and safety instructions required by their line management.  Employees who manage staff (and/or control workers from outside bodies) must ensure that they comply with Liveargyll’s health and safety at work procedures and ensure that all workplace risks are assessed, suitable control measures are put in place and that these are communicated to the workforce in a way they understand.


	3.
	Other duties & responsibilities:  
Undertake other duties appropriate to this job and grade, and as required by the line manager and ensure appropriate outcomes are achieved.   



	Person Specification:  


	CRITERIA:     E = Essential              D = Desirable    


	Education and / or professional qualifications  


	E.1
E.2
D.1


	First Aid Certificate

Fitness Industry Qualification. Level 2 reps
NPLQ - Pool Lifeguard

	Experience



	E.1

D.1


	Introducing customers to fitness programmes and/or health education.
Work experience in organising fitness lessons or courses in a Fitness Suite or Gymnasium.

	Specific job-related knowledge  


	E.1

D.1

D.2 
	Good communication skills. Enthusiastic.
Instructing G.P Referral and health education classes.

Promotion & development Skills.


	Any additional job-related requirements   



	E.1


	Undertake other duties appropriate to this job and grade, and as required by the line manager and ensure appropriate outcomes are achieved.   


	Competencies 


	E.1
	Level 1 
Specific level of competence in one sport or leisure activity.

Capable of working independently.

A passion for health and fitness while having a customer focused approach.

Excellent communication skills both written and verbal. 

Flexible working hours to suit customer base.
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