ANGUS COUNCIL

PERSON SPECIFICATON
	JOB TITLE:
	Library Resource Centre Assistant 
	DATE AGREED:
	May 2022


	CRITERIA


	ESSENTIAL/ DESIRABLE
	METHOD OF ASSESSMENT

	Qualifications and Training
	
	
	

	1. Willingness to undertake mandatory information governance training

2. Qualifications to Higher grade level or equivalent (including English)

3. Completion of other qualifications/ courses

4. Evidence of personal development

	E

D

D

D
	Application Form/Interview

Application Form/Interview
Interview
Interview

	Knowledge, Skills and Experience
	
	
	

	1. Basic ICT skills

2. Some experience of accessing ICT based information systems

3. Good organisational skills

4. Good oral communication skills

5. Good written communication skills

6. Ability to communicate and work with young people

7. Ability to work with teaching staff, support staff and parents

8. Ability to contribute effectively to the maintenance of good behaviour in LRC within school procedures

9. Knowledge and understanding of basic library procedures and organisation

10. Interest in reading

11. Interest in information skills

12. Experience of working with young people

13. Some experience of working with software packages


	E

E

E

E

E

E

E

E
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D

D
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Interview/References

Application Form/Interview/References

Application Form/Interview 

Interview

Application Form/References

Interview/References



	Personal Qualities
	
	
	

	1. Ability to work as part of a team

2. Ability to use own initiative, within guidelines and direction

3. Ability to empathise with school ethos, and with young people

4. Flexible approach to work
5. Creative

6. Willingness to become involved in the school community
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D
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	Special Conditions
	
	
	

	1. Ability to become a member of the PVG Scheme

	E
	Interview 



