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	Base:
	Angus House, Orchardbank Business Park, Forfar.

	
	

	Area of Responsibility:
	Area of responsibility is as detailed in job description.


	Training entitlements / requirements
	You will be required to undertake the following mandatory training via Always Learning:

· Data Protection

· Employee induction

· Information Governance

· Freedom of Information

· Fire safety awareness

· SPSO – What is a complaint stage 1

· Annual Governance Reminder



	Travel:


	You will be required to travel throughout Angus in the course of your duties.  If you choose to use your own vehicle, you must ensure that your motor insurance policy covers business use.  

You will receive expenses for approved journeys as follows:-

First 10,000 miles = 45p per mile

Thereafter = 25p per mile 

	
	

	Hours of Work:
	Your basic working week is 37 hours but as a JNC Chief Official and where the exigencies of the Council’s service so require, you will be required to work outwith these hours.  You will be expected to attend evening meetings as necessary.

Your salary is all inclusive to reflect your working arrangements.

	
	

	Salary Scale:
	Fixed Point of CO38 - £96,672

	Pay Date Information:
	Start date
	Pay Date
	Comments

	
	1st – 21st
	End of start month
	Providing line manager has submitted payroll paperwork by 10th of start month

	
	22nd – month end
	End of month following start month
	Eg if start date is 22nd April employee will be paid on the last working day of May


	Annual Leave:
	25 days per annum rising to 30 days after 5 years service and with effect from the start of the following leave year 

	
	

	Public Holidays:
	7 fixed days per annum 

	
	

	Job Status:
	Permanent 

	
	

	Guaranteed Job Interview Scheme:
	We offer a guaranteed job interview to the following people who meet the essential criteria on application for a job: 

· People with disabilities 

· Young people with recognised caring responsibilities 

· Care experienced young people including care leavers (up to the age of 26) 

· Angus Council employees with caring responsibilities (as set out below) 

· Angus Council Modern Apprentices 

· Young people who have successfully completed Angus Works or Mini Angus Works placement within the council in the current or last academic year
Please refer to Guaranteed Job Interview Scheme for further information. 

	
	

	Interview Date:
	Technical interview                 24 August 2022
Panel interview                        6 September 2022


For further information contact:
Mark Armstrong






Depute Chief Executive






Telephone (01307) 491756






Email ArmstrongM@angus.gov.uk 

