ABERDEEN CITY COUNCIL

JOB PROFILE 
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Job Details

	Job Title:  
	Early Years Practitioner

	Job Profile No:
	

	Function:  
	Operations

	Service:
	Integrated Children’s & Family Services

	Grade:
	G11

	Version Date:
	March 2015
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Job Purpose

	To work as an effective member of the nursery team, to deliver a flexible, high quality early learning and childcare service in order to meet the individual needs of children and their families ensuring their wellbeing and improving the outcomes for children and their families.
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Reporting Relationships

	Head Teacher

Depute Head Teacher

Teacher (P)/ Senior Early Years Practitioner

Early Years Practitioner/ Pupil Support Assistant
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Outcomes

	The post holder will be expected to:

· Create a supportive and nurturing ethos in which children are encouraged and supported to develop their self esteem, self confidence and respect for others

· As part of the pre-school team, use professional skills in the planning, implementing, assessing and evaluating of the early learning and childcare services.

· Observe and interact with children in order to support their learning and contribute to record keeping and reporting of children's progress.
· Attend to the care and health & safety needs of the children. 

· Collaborate with others involved in children's learning and development (parents, carers, teaching staff, health visitors, etc.) at all times maintaining confidentiality.

· Keep abreast of current theory and practice by undertaking continuing professional development.

· Participate in all aspects of team work within the setting including professional development of students, preparation and care of resources, maintenance of cleanliness and hygiene and contributing to staff discussions.
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Knowledge 

	The post holder needs to be able to demonstrate an understanding or experience of:

· The developmental needs of children from pre-birth to 8 years.
· The Getting it right for Every Child policy and procedures

· Protecting children

· Pre-birth to three Guidance

· Building the Ambition

· Curriculum for Excellence

· National Care Standards
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Job specific skills and competencies

	The post holder is expected to demonstrate:

· Ability to relate to children, parents, carers and other professional colleagues.
· Ability to assess children’s development and to plan to extend their learning in a way that motivates children.

· Ability to communicate effectively. This will include non verbal, verbal and written forms of communication.

· A good observer and listener.


	7
Organisational Behaviours 

	The post holder is expected to display the following behaviours:

Communication:

· Relates well to others and works with them to help meet their needs

· Ensures communication is appropriate/ inclusive (e.g. – makes information available using a variety of means) 

· Responds to and acts on feedback
· Keeps people up to date

Customer Focus

· Understands and responds appropriately to customers’ needs

· Deals with customers fairly and equitably 

· Works collaboratively across service/team/organisational boundaries to deliver excellent customer service.
Professionalism

· Meets and maintains standards consistently

· Is a role model for professionalism

· Takes a positive approach to work 

· Is flexible and willing to accept change

· Maintains confidentiality

· Keeps skills and knowledge up to date

Respect

· Shows respect for people at all levels 

· Shows consideration for others’ views, privacy, beliefs and ability 

· Complies with council policies, procedures and guidelines




	8
Requirements of the Job  

	The post holder needs to hold as a minimum:

· HNC Early Education and Childcare /S/NVQ Level 3 Children’s Care and Development NNEB or equivalent

· Registration with or eligibility to register with SSSC

· PVG Membership for Regulated work with Children and/or Protected Adults or willingness to obtain prior to a formal offer of employment being made.
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Development 

	The post holder must have undertaken or be committed to undertaking the following courses within a specified period:

· OIL module – Protecting Children

· First Aid

· Food Hygiene

· OIL module – Data Protection

· GIRFEC




