	RENFREWSHIRE  COUNCIL

CHILDREN’S  SERVICES
JOB  OUTLINE


	DEPARTMENT:   
	Children’s Services
	SECTION:
	Schools

	POST:
	Classroom Assistant
	POST  ID:
	

	GRADE:
	GR2
	LOCATION:
	

	REPORTING  TO:
	Head Teacher


	PRINCIPAL ROLE:

	To provide general support to classroom teachers in four main areas, namely:
(1) the effective organisation and use of resources;
(2) the quality of care and welfare of pupils;
(3) the quality of learning and teaching in the classroom;
(4) the needs of pupils in effectively accessing the curriculum.

The classroom assistant will work under the direction of and in partnership with class teachers through the Head Teacher.


Key tasks for which the post holder will be responsible:
1. 
Effective organisation and use of resources 

· 
Prepare, collate and catalogue learning materials as required to include maintaining 


stock, storage and distribution of resources as required;

· 
Preparing and mounting wall displays (eg Pupils work);

· 
Liaison with school clerical staff to secure material for use within the classroom as requested by the classroom teacher ( eg Recording of Radio/TV programmes)

2. 
Quality of care and welfare of pupils

· 
Pupil welfare, eg clothing, hygiene, comfort and care for minor accidents or ailments etc;

· 
Dealing with sick children in the first instance;
· 
Assisting in playtime supervision and wet playtime activities;
· 
Escorting and supervising pupils within the school and on outings

3. 
Quality of learning and teaching in the classroom

· 
Supporting and participating in children’s play activities eg by listening and talking with children, joining in play activities, supporting individual children where they need help;

· 
Supporting group and individual children as required;

· 
Encouraging language development and supporting literacy and numeracy development, under the direction of the classroom teacher;

· 
Supervising and supporting pupils undertaking work set by the classroom teacher including practical activities (eg Baking);

· 
File records of pupils work within the classroom

4. 
Needs of pupils in effectively accessing the curriculum

· 
Helping pupils with their work and building positive relationships with them by use of praise etc;

· 
Developing good team work with the classroom teacher and other staff who are supporting pupils;

· 
Setting out and putting away materials and equipment for practical lessons.

5. To adhere to the Council’s commitment to health and safety, supporting attendance, equal opportunities and compliance with all relevant policies.
This description is indicative of the nature and level of responsibilities associated with this job.  It is not exhaustive and the job holder will be required to undertake other duties and responsibilities commensurate with the grade.

