THE MORAY COUNCIL

JOB DESCRIPTION

	(1) JOB IDENTITY



	
	
	
	

	POST TITLE:
	Senior Accountant
	DEPARTMENT:
	Financial Services.

	
	
	
	

	SECTION:
	Accountancy
	LOCATION:
	HQ/Home

	
	
	
	

	REPORT TO:
	Principal Accountant
	
	

	
	
	
	

	GRADE:
	10
	POST NO:
	

	
	
	
	

	
	
	
	


	(2) JOB PURPOSE AND WAY OF WORKING



	The Senior Accountant is responsible for the provision of technical accounting advice to the Accountancy section (and section 95 officer), relating to the preparation of the annual accounts, support for the financial planning process and for major projects as agreed with the Principal Accountant. 



	(3) MAJOR TASKS



	
	

	3.1
	Technical financial overview of the Annual Report and Abstract of Accounts.

	
	

	3.2
	Advising the S95 Officer on overall financial forecasting for the Council.

	
	

	3.3
3.4

3.5

3.6
	Support the S95 Officer regarding the Asset Management Working Group.

Be the Finance lead on Participatory Budgeting.

Be the Finance lead for Moray Growth Deal.
Budgetary and other implications of changes in accounting standards and relevant legislation, LASAAC circulars and other guidance.

	
	

	3.7
	Ad-hoc project work for departments, including support for major projects, and advice and support to other members of the accountancy section involved in such work.



	3.8
	Organising cpd training and technical update for the accountancy section.

	
	

	3.9
	Developing and maintaining budget manager training.

	
	


	(4)
	REPORTING RELATIONSHIPS   This job is indicated by *



	
	







	(5)
	DUTIES TYPICALLY INCLUDE



	
	

	5.1
	Technical financial overview of the Annual Report and Abstract of Accounts

	
	

	5.1.1
	Ensure a thorough knowledge of the legislation and guidelines for annual reporting and train accountancy staff in the aspects relevant to their roles.

	
	

	5.1.2
	Review the format of the draft accounts for technical accuracy.

	
	

	5.2
	Overall financial forecasting

	
	

	5.2.1
	Using a variety of sources maintain a forecast of the funding streams and likely funding requirements, revenue and capital, over the short, medium and long term.

	
	

	5.2.2
	Liaise with section 95 Officer on the use of these forecasts.

	
	

	5.2.3
	Assist in drafting budget papers and reports for members.

	
	

	5.3
	Asset Management Working Group (AMWG)

	
	

	5.3.1
	Draft agendas for the AMWG and administer meetings with the support of the PMO admin officer.

	
	

	5.3.2
	Lead on review of the capital plan to be reported to AMWG.

	
	

	5.3.3
	Maintain an overview of the Corporate Asset Management Plan and report annually on this to committee.



	
	

	5.4
	Participatory Budgeting (PB)

	
	

	5.4.1
	Work with the Corporate Support Unit to develop mainstream PB within the Council. 

	
	


	(5)
	DUTIES TYPICALLY INCLUDE (contd)


	
	

	5.5
	Moray Growth Deal


	5.5.1
	Work with the rest of accountancy section to ensure consistency of reporting and ensure reporting is accurate.

	
	

	5.6
	Implications of changes in accounting guidance

	
	

	5.6.1
	Lead in awareness of change in accounting guidance for the council’s budget and any projects being undertaken by departments.

	
	

	5.6.2
	When necessary, draft advice to other departments / CMT / members.

	
	

	5.7
	Ad hoc project work

	
	

	5.7.1
	Provide financial advice to departments as required.

	
	

	5.7.2
	Represent Financial Services on Project Boards.

	
	

	5.8
	Accountancy training

	
	

	5.8.1
	Provide training on relevant legislation / guidance and changes thereto.

	
	

	5.9
	Budget Manager training

	
	

	5.9.1
	Develop and maintain budget manager modules on CLIVE.

	
	

	5.9.2
	Ensure materials for budget manager training are kept up-to date.
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THE MORAY COUNCIL

	POST TITLE: 
	SENIOR ACCOUNTANT
	DEPARTMENT: 
	CORPORATE SERVICES - FINANCIALSERVICES

	
	
	
	

	SECTION:
 
	ACCOUNTANCY


	GRADE: 
	 10 



Date Specification Completed:   19th April 2022
Note:  Any disabled applicant who meets the essential criteria for the post is guaranteed an interview

	ATTRIBUTES


	ESSENTIAL
	DESIRABLE

	(1)   Experience


	Post-qualifying experience in a public sector finance department

	Previous Local Government experience
Evidence of continuing professional development.


	(2)   Education and

        Qualifications*

	Fully qualified CCAB or CIMA Accountant.
	

	(3)   Skills/abilities
        (general)


	Ability to interpret, apply and explain technical policies, procedures, guidance and legislation.

Strong written and oral communications skills and an ability to deal effectively with queries and provide advice.
Self-confident and self-motivated.

Computer literate with working knowledge of Microsoft Excel, Word and Outlook.

Strong organisational and time management skills.

Strong customer focus.

You will be expected to travel efficiently and effectively between various work locations within Moray to meet the operational requirements of the service.  Due to the rural nature of Moray this is normally undertaken by use of a car/van.

	Experience of presenting technical data.

	(4)  Skills/abilities (specific
       to the post)


	Committed and able to work under own initiative.

Ability to manage workload, address conflicting priorities, meet deadlines (statutory and internal) working to a high degree of accuracy.

Politically sensitive and astute.

Ability to write clear, concise and easily understandable reports for Senior Officers and Members.

Experience of working under pressure and delivering work to deadlines.

Ability to establish confidence, credibility and trust.

Ability to contribute to the development of financial policies.
	Experience of  relationships with senior officers, Members, outside organisations at Meetings and Working Groups.

.

	(5)   Inter-personal and
       social skills


	A flexible approach to new working practices and technology.

Appreciation, acceptance of and commitment to the importance of confidentiality.


	

	(6)   Working Environment

       And Physical 

       Demands
	Flexibility to meet the needs and demands of the service
Ability to work in a shared office and at home.
Ability to work in different offices depending on the needs of the service
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