	JOB DESCRIPTION & PERSON SPECIFICATION  (JDPS)                           



	Job Title:  

	Village Warden
	Job Evaluation         Reference Number:  
	AA2989

	Service:


	Amenity Services
	Grade:


	SLGE 4

	Department/Section:


	Roads and Infrastructure
	Location:
	Luss

	Line Manager (post):

	Amenity Supervisor  

	Date JDPS was created / last reviewed / amended:

	February 2022

	This JDPS should be read in conjunction with:


	1. Core Training Requirements 
2. Service plan/team plan  
3. Argyll & Bute Council Competency Framework   
4. Managers guide to recruitment 
5. Job Evaluation process 


	Job Summary:   
To undertake duties concerned with the sweeping, collection and removal of litter, detritus, leaves and weeds etc.  emptying of litter bins. Minor grounds maintenance works, strimming and bed maintenance etc.  Assisting with parking enforcement.


	Scope / Dimensions: 

Line management / staffing responsibility:  N/A

Budgetary responsibility: N/A


	Job Description:  Main Outcomes required  


	1.
	Service Delivery:
Assist the Amenity Supervisor to ensure that high quality services and best value are delivered to service users by ensuring that all agreed place are implemented efficiently and effectively.

The post holder will be required to undertake the duties below to ensure they are maintained to a safe and appropriate standard;

1. Undertake, either individually or as a member of a team, duties concerned with the sweeping, collection and removal of litter, detritus, leaves and weeds etc. from public spaces (including roads and pavements).  These duties will require the use and operation of the usual range of associated tools and equipment.

2. Duties will include minor grounds maintenance tasks, such as strimming, flower/shrub bed maintenance, light pruning and weed control.

3. Emptying of litter bins.

4. Assist with an enforcement role in Argyll and Bute Council controlled parking areas.


	2.
	Quality:
Support Amenity Supervisor to ensure standards are maintained, improvements developed and issues addressed in a timely manner, and in particular:
1. Ensure that all areas are maintained to the required standard specified.

2. Respond to any issues raised and ensure these are resolved in a timely manner.

	3.
	Developing Working Relationships:
1. Ensure that good communications are maintained with the Amenity Supervisor and external bodies.


	4.
	Health & Safety:

All employees must follow the Council’s health and safety policies, standards, systems and procedures and must follow any additional health and safety instructions required by their line management.  Employees who manage staff (and/or control workers from outside bodies) must ensure that they comply with the Council’s health and safety at work procedures and ensure that all workplace risks are assessed, suitable control measures are put in place and that these are communicated to the workforce in a way they understand.
Ensure the use of selective weed killers and controlled chemicals are carried out to manufacturer’s instructions.  Ensure the use of any equipment/machinery is also carried out to the manufacturer’s instructions.

Ensure appropriate PPE is worn.


	5.
	Other duties & responsibilities:

Undertake other duties appropriate to this job and grade, and as required by the line manager and ensure appropriate outcomes are achieved.   



	Person Specification:  


	CRITERIA:     E = Essential              D = Desirable    


	Education and / or professional qualifications  


	E.1
	Good standard of Education


	Experience



	E.1
D.1
D.2


	The ability to deal with the public in a friendly, understanding and yet efficient manner
Use of weed killing products

Use of hand held tools and equipment

	Specific job-related knowledge  


	D.1

D.2


	 Familiar with approved weed killing products and safe use
 Awareness of Health and Safety

	Competencies   

	E.1
	Level 1
Personal Qualities (Competencies) that are essential at recruitment stage: 

Flexible working

Physically fit
Good communication skills

Ability to use own initiative.
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