

	JOB DESCRIPTION


	Post Title:


	Curriculum Improvement Cycle Officer 1.0FTE 

	Post Number:


	

	Grade:


	ESO1

	Service:


	Education, Communities and Organisational Development

	Base:


	Education H.Q.

	Responsible to:


	Head of Education

	Overall Purpose of the Job:



	The Curriculum Improvement Cycle (CIC) Officer will lead, coordinate, and quality‑assure the authority’s approach and strategy to implementing the curriculum improvement cycle across schools. The postholder will support consistent, evidence‑informed approaches to planning, moderation, assessment, and evaluation, ensuring that curriculum design and delivery lead to improved outcomes for all learners. Working with senior leaders, curriculum leads, and central teams, the CIC Officer will strengthen coherence and the overall communication strategy, building capacity, and ensuring that improvement activity is aligned with national guidance and local priorities. The CIC Officer shall be accountable to the Council for the following list of duties, and for such other duties as can reasonably be attached to the post: 




	Main Duties and Responsibilities 



	1.
	Strategic Curriculum Leadership

· Lead the design, implementation, and ongoing refinement of the Education Service’s strategy re the Curriculum Improvement Cycle.

· Ensure alignment with national policy (CfE, GIRFEC, refreshed CIC narrative, moderation cycle) and local strategic priorities.

· Provide professional advice to senior leaders on curriculum design, development, progression, and assessment.

	2.
	Quality Assurance & Evaluation

· Support schools to implement robust self‑evaluation and improvement planning processes.

· Analyse curriculum, attainment, and assessment data to identify strengths, gaps, and next steps.

· Produce high‑quality evaluative reports for senior leaders, committees, and inspection activity. 

	3.
	Professional Learning & Capacity Building

· Design and deliver professional learning on the CIC, approaches to curriculum design, assessment and improvement methodology.

· Build capacity in schools to use evidence effectively to plan, track, and evaluate learning.

· Facilitate networks and collaborative improvement groups across schools and clusters. 
· Link to lead officers within Educaiton Scotland re the CIC, ensuring that the education service is informed and networked to the latest developments and relevant information.

	4.
	Collaboration & Partnership Working

· Work closely with central teams (e.g., ASN, Early Years, Digital Learning, Literacy/Numeracy leads) to ensure coherent curriculum approaches.

· Support schools to engage with national partners, including Education Scotland, the QUAD and regional improvement collaboratives.
· Link to, support and further develop existing curriculum networks with the Education Service.
· Promote learner voice and stakeholder engagement within curriculum design and evaluation.

	5.
	Programme Management

· Maintain clear documentation, guidance, and resources to support consistent practice across the authority.

· Monitor progress and provide regular updates to senior leadership teams. 


Note 1: Where relevant, the general statements contained in this job description should be considered in the context of their relationship with other Council Policies, Procedures, operating arrangements, and other statutory responsibilities of Officers.

Note 2: Initial placement of the CIC Officer will normally be at Point 1 of the Education Support Officer scale, unless a higher point is considered appropriate due to recognised experience.
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	PERSON SPECIFICATION

	POST TITLE: Curriculum Improvement Cycle Officer  

	The Person Specification clearly describes the skills/abilities/personal qualities needed to successfully undertake the duties of the post.  It is agreed by the Panel prior to advertising and is used as the sole means of selecting candidates for interview.  In developing job descriptions & person specifications, the Council will have due regard to its commitment to equality & diversity by ensuring that job criteria are relevant to the successful undertaking of the job and do not indirectly or disproportionately disadvantage any individual on the grounds of gender, age, disability, race/ethnic origin, religion or belief, sexual orientation, caring responsibilities or social status, unless it can be justified on objective grounds.

	ATTRIBUTES
	ESSENTIAL: 

The minimum acceptable level for safe and effective job performance
	DESIRABLE: 

The attributes of the ideal candidate

	QUALIFICATIONS
	GTCS‑registered teacher with significant experience in curriculum leadership.

	Evidence of further study or qualification at an appropriate level.


	KNOWLEDGE AND EXPERIENCE  

	Strong understanding of Curriculum for Excellence, progression pathways, assessment, moderation, and curriculum design across all levels.

Evidence of successfully leading curricular and policy developments that improve learning, teaching and attainment.

Demonstrated ability to lead improvement at school or system level using data-driven approaches.

High‑level analytical skills, including interpreting data and research evidence to inform planning and decision‑making.

Excellent communication and report‑writing skills for professional, senior‑leadership and inspection audiences.

Experience designing and delivering high‑quality professional learning.

Ability to work collaboratively across schools, sectors, and multi‑agency teams.
Commitment to equity, inclusion, learner voice and improving outcomes for all.

	Experience contributing to local authority or regional improvement work (e.g., QUAD, RIC initiatives).

Knowledge of improvement science, implementation methodology, and research‑informed practice.

Experience leading authority‑wide curriculum networks.

Postgraduate study in leadership, curriculum, pedagogy or improvement methodology.

	SKILLS
	Strategic thinking and curriculum leadership with the ability to influence practice at scale.

Data literacy and evaluative rigour, including analysing qualitative and quantitative datasets for improvement planning.

Professional credibility and the ability to coach, challenge and support colleagues effectively.

Commitment to continuous improvement and learner‑centred practice.
	A management style that supports, monitors and evaluates developments for impact. 
Evidence of confident decision-making and acting on own initiative.

Experience contributing to or leading aspects of curriculum development.

	RELATIONSHIPS 

	Collaborative leadership and the ability to build positive working relationships across teams, schools and agencies.

Ability to work as part of an effective team and to direct, support and evaluate the work of others.

	Experience working with wider professionals and engaging stakeholders in cross-authority or project-based work.

	COMMUNICATION SKILLS


	High‑quality communication and presentation skills, with the ability to influence and inspire.

Strong written and verbal communication skills, adapting style for different audiences (e.g., SLT, practitioners, parents, elected members).

Demonstrates commitment to self‑evaluation and quality assurance processes.
	Evidence of effective communication in promoting and facilitating partnerships with parents, agencies and community stakeholders.

Evidence of improving outcomes for learners through robust self‑evaluation and curriculum improvement cycles.

Experience leading improvements in practice and providing direction to teams or working groups.

	PERSONAL QUALITIES

	Evidence of continuous professional learning aligned to curriculum leadership and improvement.
Ability to work collegiately with all stakeholders to improve outcomes for learners.
Strong personal commitment to education, equity and a positive learning environment.
PVG Required 

	Evidence of impact of continuous professional learning.
Experience of planning, organising and coordinating successful learning activities.


	DISABLED APPLICANTS AND GUARANTEED INTERVIEWS


	Under the Disability Confident Scheme, an applicant who indicates they have a disability and who meet the essential requirements for the vacancy will be offered a guaranteed interview. 
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