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	JOB DESCRIPTION


	Post Title:


	Principal Teacher - Primary

	Service:


	Education

	Responsible to:


	Head Teacher

	Overall Purpose of the Job:



	Subject to the policies of the school and Inverclyde Education Services, the duties of teachers, promoted and unpromoted, are to perform such tasks as the Head Teacher shall direct having reasonable regard to overall workload related to the range of duties contained in Annex B of the Agreement “A Teaching Profession for the 21st Century”. 

All Principal Teachers have a responsibility to carry out the duties contained in Annex B of the agreement “A Teaching Profession for the 21st Century ”specifically those duties detailed under the heading of Principal Teacher.

Principal Teachers will work under the overall direction of the Head Teacher in accordance with the policies of the school and the Education Service.

Each Principal Teacher’s line manager will determine, from sections 1, 2 and 3 below, specific areas of responsibility and management duties which, following negotiation and consultation may vary as required.  It is not intended that principal teachers carryout all of the duties detailed below but could have responsibilities for any areas listed in each section. The assigned duties must be capable of being undertaken within contractual time, having regard to workload.

	Main Duties and Responsibilities 



	1.
	Leadership, management and strategic direction of colleagues

Within allocated areas of responsibility, Principal Teachers will:

· Have direct line management responsibility for allocated teaching, pastoral care and support staff

· Be responsible for the Professional Review and Development of colleagues 

· Be accountable for allocated budgets and the effective deployment of resources

· Be aware of health and safety requirements and apply these as appropriate

· Assist with the selection and recruitment of staff according to agreed recruitment procedures

· Monitor the welfare of colleagues

· Review the performance of colleagues

	2.
	Curriculum Development and Quality Improvement

Within allocated areas of responsibility, Principal Teachers will:

· Manage the development of the curriculum as delegated by the Head Teacher

· Monitor and evaluate learning and teaching according to agreed procedures

· Contribute to the management of the process of school development planning

· Implement and evaluate quality improvement procedures.

	3.
	Whole School Policy and Implementation

Within allocated areas of responsibility, Principal Teachers will:

· Develop and manage the implementation of policy on Learning and Teaching

· Develop and manage the implementation of policy on pupil assessment and attainment

· Develop and manage the implementation of policy on pastoral care, pupil welfare and support

· Develop and manage the implementation of policy on behaviour management

· Develop and manage the implementation of the authority's policy on equality and inclusion

	4.
	Working with Partners

Within allocated areas of responsibility, Principal Teachers will:

· Lead and/or work in a collegiate way with colleagues in the same establishment

· Work with other establishments and agencies as appropriate

· Work with parents/carers

· Work with the wider community

	5.
	Any other duties and responsibilities as directed by line management


Note 1: Where relevant, the general statements contained in this job description should be considered in the context of their relationship with other Council Policies, Procedures, operating arrangements, and other statutory responsibilities of Officers.

Note 2: The salary of a Principal Teacher will be determined by applying the job-sizing toolkit agreed by the Scottish Negotiating Committee for Teachers (SNCT)

Date Produced:_June 2025_________

	PERSON SPECIFICATION

	The Person Specification clearly describes the skills/abilities/personal qualities needed to successfully undertake the duties of the post.  It is agreed by the Panel prior to advertising and is used as the sole means of selecting candidates for interview. 

In developing job descriptions & person specifications, the Council will have due regard to its commitment to equality & diversity by ensuring that job criteria are relevant to the successful undertaking of the job and do not indirectly or disproportionately disadvantage any individual on the grounds of sex, age, disability, race/ethnic origin, religion or belief, sexual orientation, gender reassignment, marriage and civil partnership, pregnancy and maternity and caring responsibilities, unless it can be justified on objective grounds.

	POST: Principal Teacher - Primary

	ATTRIBUTES
	ESSENTIAL: 

The minimum acceptable level for safe and effective job performance
	DESIRABLE: 

The attributes of the ideal candidate

	QUALIFICATIONS
	As required by the General Teaching Council for Scotland (GTCS)

Approval as required by the Roman Catholic Church
	Additional qualifications
Catholic Teacher's Certificate in Religious Education (CTC)

	PREVIOUS EXPERIENCE
	Extensive and successful experience of teaching classes across the age range and ability range
	Good ICT skills

	PROFESSIONAL DEVELOPMENT
	Evidence of recent involvement in professional development activities
	Breadth of involvement in key issues.

Evidence of professional development beyond initial training

	LEADERSHIP


	Ability to lead and develop an effective team
	Experience of working with others to achieve successful outcomes

	MANAGEMENT SKILLS


	Potential to undertake middle-management requirements of PT’s post
	Ability to work with others.  Good resource organisation, including ability to manage delegated budgets effectively.  Ability to assume responsibility for specific tasks and deliver successful outcomes

	COMMUNICATION SKILLS


	Ability to communicate clearly and in a range of formats and situations
	Evidence of use of ICT to enhance communications.

Ability to lead staff development/in-service sessions

	INTERPERSONAL SKILLS
	Consultative, good listener, courteous, tactful.  Able to handle difficult situations
	Potential to motivate and support stage/departmental colleagues and young people


	IMPLEMENTING CHANGE
	Involvement in current developments.  Ability to contribute knowledgeably to discussion of same.
	Ability to help lead stage/departmental developments.  

Experience of carrying through a development to a successful conclusion

	CURRICULUM (in appropriate areas – stage/ subject/ PSHE)
	Clear knowledge of current curricular issues.  Commitment to the process of self-evaluation and School Development Planning
	Successful involvement in implementing some major curricular initiatives.

Successful involvement in citizenship.

	ETHOS
	Ability to foster a positive ethos.  Demonstrates a high level of commitment to all aspects of school life
	Evidence of previous experience in creating a positive ethos

	RELATIONSHIPS WITH PUPILS
	Ability to promote good order and discipline within the parameters of school policy.  Ability to motivate young people.  Commitment to pastoral care and welfare of pupils
	Willingness to contribute to the wider life of the school.

Experience of involvement with pupil council.

	RELATIONSHIPS WITH PARENTS & THE COMMUNITY
	Ability to foster positive relationships with parents and the community


	Evidence of establishing positive relationships with parents and the community.

	WHOLE SCHOOL INVOLVEMENT
	Willingness to participate in cross-curricular activity
	Experience of working in cross-curricular groups

	COMMITMENT TO THE POLICIES OF THE LOCAL AUTHORITY
	Awareness of the local authority and commitment to its policies
	Willingness to contribute to the development of authority policies

	ANY ADDITIONAL JOB RELATED REQUIREMENTS 

	PVG required
	     

	DISABLED APPLICANTS AND GUARANTEED INTERVIEWS

	Under the Disability Confident Scheme, an applicant who indicates they have a disability and who meet the essential requirements for the vacancy will be offered a guaranteed interview. 
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