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	JOB DESCRIPTION


	Post Title:


	Principal Teacher – Secondary    

	Post Number:


	

	Grade:


	

	Service:


	Education

	School:


	

	Responsible to:


	Head Teacher

	Overall Purpose of the Job:



	The duties of a Principal Teacher are drawn from the outline duties for Principal Teachers set out in Annex B of the agreement “A teaching profession for the 21st century”.

a) Responsibility for the leadership, good management and strategic direction of colleagues.

b) Curriculum development and quality assurance. 

c) Contributing to the development of school policy in relation to the behaviour management of pupils.

d) The management and guidance of colleagues.

e) Reviewing the CPD needs, career development and performance of colleagues.

f) The provision of advice, support and guidance to colleagues.

g) Responsibility for the leadership, good management and strategic direction of Modern Languages within the school.

h) The development of school policy for the behaviour management of pupils.

i) Assisting in the management, deployment and development of pastoral care staff.

j) Implementation of whole school policies dealing with guidance issues pastoral care, assessment and pupil welfare.

k) Working in partnership with colleagues, parents, other specialist agencies and staff in other schools as appropriate.

The following four key responsibility areas for promoted posts established by the Scottish Negotiating Committee for Teachers, apply to all Principal Teacher posts.

· Responsibility for the leadership, good management and strategic direction of colleagues.

· Responsibility for curriculum development and quality assurance.

· Responsibility for whole school policy and implementation.

· Responsibility for working with partners.
The duties of teachers set out in the national agreement will apply also to Principal Teachers.


	Main Duties and Responsibilities 



	1.
	Leadership, management and strategic direction of colleagues

· Have management responsibility for allocated staff.

· Be responsible for reviewing the CPD needs, career development and performance of colleagues

· Be accountable for allocated budgets and the effective deployment of resources.

· Be aware of health and safety requirements and apply these as appropriate

· Assist with the selection and recruitment of staff according to agreed recruitment procedures

	2.
	Curriculum Development and Quality Assurance

· Manage the development and implementation of the curriculum in relation to Guidance
· Monitor and evaluate learning and teaching within Guidance
· Contribute to the management of the process of school Improvement planning

	3.
	Whole School Policy and Implementation

· Within Guidance develop and manage the implementation of all whole school policies including those dealing with behaviour management of pupils, guidance issues, pastoral care, assessment and pupil welfare.

· Contribute to an orderly learning environment and the wider needs of the school

	4.
	Working with Partners

· With reference to Guidance, work in partnership with colleagues, parents, other specialist agencies and staff in other schools as appropriate.

	5.
	Any other duties and responsibilities as directed by line management


Note 1: Where relevant, the general statements contained in this job description should be considered in the context of their relationship with other Council Policies, Procedures, operating arrangements, and other statutory responsibilities of Officers.

Note 2: The salary of a Principal Teacher will be determined by applying the job-sizing toolkit agreed by the Scottish Negotiating Committee for Teachers (SNCT)

Date Produced:  May 2012
	PERSON SPECIFICATION

	The Person Specification clearly describes the skills/abilities/personal qualities needed to successfully undertake the duties of the post.  It is agreed by the Panel prior to advertising and is used as the sole means of selecting candidates for interview. 

In developing job descriptions & person specifications, the Council will have due regard to its commitment to equality & diversity by ensuring that job criteria are relevant to the successful undertaking of the job and do not indirectly or disproportionately disadvantage any individual on the grounds of sex, age, disability, race/ethnic origin, religion or belief, sexual orientation, gender reassignment, marriage and civil partnership, pregnancy and maternity and caring responsibilities, unless it can be justified on objective grounds.

	POST TITLE: PRINCIPAL TEACHER  OF  Guidance  

	ATTRIBUTES
	ESSENTIAL: 

The minimum acceptable level for safe and effective job performance
	DESIRABLE: 

The attributes of the ideal candidate

	ATTAINMENTS/ EXPERIENCE

1.Educational

(e.g. qualifications, membership of professional bodies)

2.Occupational

(e.g. management experience)


	Qualifications

Appropriate degree; GTC registered. 

Experience

Evidence of leadership/initiative within current department.  Experience of teaching/organising in Guidance
Professional Development
Evidence of recent involvement in professional development.

Working with and leading others
Ability to lead and work in a team.  An ability to work well with pupils and colleagues.  An ability to use initiative.
	Qualifications in Guidance
Some experience of departmental responsibility.  Breadth and depth of teaching experience.

Breadth of involvement in key issues.

Evidence of good leadership skills e.g. working parties, school groups.

	SKILLS & ABILITIES

(e.g. work ethic, motivation, judgement, initiative, analytical skills, problem solving skills, report writing skills)


	Management Skills

Potential to carry out managerial requirements of the post.  The candidate should be able to demonstrate organisational skills and people management skills.

Communication Skills
Ability to communicate at all levels.  An approachable and consultative manner.  An ability to develop rapport with pupils.

Interpersonal Skills

Consultative, good listener, courteous, able to be decisive as required.
	Evidence of management skills of a high quality.

Articulate, good language skills.

Highly participative.  Willing to get involved in a range of issues.

	SPECIAL APTITUDES

(e.g. numerical skills, manual dexterity, driving licence)
	Use of Modern Technology

Competent in the use of IT.
	Well developed and relevant IT skills.

	ANY ADDITIONAL JOB RELATED REQUIREMENTS (e.g. ability to work irregular hours, shifts)


	Implementing Change
Willing to contribute to the school improvement agenda.

Links with other schools and outside bodies
Willingness to develop these.

A commitment to the corporate life of the school.
	Shows evidence of past success and willingness to meet future challenges.

Evidence of successful organisation of and participation in such links.



	DISABLED APPLICANTS AND GUARANTEED INTERVIEWS

	Under the Disability Confident Scheme, an applicant who indicates they have a disability and who meet the essential requirements for the vacancy will be offered a guaranteed interview. 
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