ANGUS COUNCIL

PERSON SPECIFICATION

JOB TITLE: Transport and Technical Assistant                               

DATE AGREED:   May 2022
	CRITERIA


	ESSENTIAL/ DESIRABLE
	METHOD OF ASSESSMENT

	Qualifications and Training
	
	
	

	1. HNC GIS related or IT equivalent level qualification or transferable skills and experience
2. Specialist GIS or route planning software training
3. IOSH Managing Safely Certification or similar
4. Willingness to undertake mandatory information governance training
	E
D
D
E
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Application Form/Interview

Application Form/Interview

Application Form/Interview


	Knowledge, Skills and Experience
	
	
	

	1. Knowledge of Health and Safety regulations and best practice

2. Experience of carrying out health and safety risk assessments/ audits/ surveys

3. Experience of maintaining accurate records and preparing reports
4. Previous experience in analysing vehicle telematics

5. Experience of Microsoft computer packages, e.g. Word, Excel, PowerPoint, Outlook
6. Experience of GIS/ Routesmart or similar route planning software
7. Experience of digitising, map production and data visualisation

8. Good oral communication skills

9. Good written communication skills
10. Good numeracy skills

11. Good customer care skills
	E
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E
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E
E
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E
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E
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	Personal Qualities
	
	
	

	1. Flexible approach to work
2. Self-motivated
3. Ability to work unsupervised

4. Ability to engage others

5. Ability to use own initiative

6. Ability to occasionally walk distances and to enter and exit a vehicle
	E

E
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E
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	Special Conditions
	
	
	

	1. Full, current driving licence 
2. Access to a vehicle
	E
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